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Principals Welcome

Dear Parent(s)/Guardian(s):

Welcome to our new school! This is the beginning of our journey and our renewed
commitment to the Montessori mission and vision.

Our school continues to strive to think about Montessori methodology and its application to an
ever changing world. We continue to discuss and make decisions based on the whole child and
their future contributions to the greater community. We believe that together we will make a
difference in children’s lives and that our ultimate goal is to lead productive and peaceful lives.

Last year our school began to deepen our knowledge of how the curriculum is scaffolded

through the Planes of Development. Teachers and coaches worked side by side to closely exam-
ine the curriculum. At the same time, we invited parents to attend the Montessori Parent Institute
to share thoughts on language development, social relationships and physical development.

Our school has moved into the Freddie Thomas Learning Campus (Summer of 2012). Our chil-
dren will have the opportunity to stay in the Erd-Kinder Program (13-15 year olds) and contribute
to the community and school utilizing their social and leadership skills.

With this in mind there will be some changes, but the essence of a quality Montessori Education
will not be altered.

Our staff is committed and, on their behalf, I welcome you to Montessori Academy.

I wish you and your child much success and happiness.

Pliriam
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History

Montessori Academy
School #53
History

Franklin Educational Campus

In 1999, The Rochester City School made plans to transform the Benjamin Franklin High School
Grade 9-12 into a Prek-12 school by June 2003.

In the year 2000, Franklin Montessori Academy, The Bio-Sciences Career Academy, Global Media
Arts and the Business and Finance Academies opened their doors to the community.

Montessori Philosophy

Maria Montessori was born in Ancona, Italy. She excelled in mathematics, languages and science.
She attended medical school, the College of Medicine, at a time when women were not allowed to regis-
ter for this career field. Maria Montessori was the first woman to receive a medical degree in Italy.

Maria Montessori had opportunities to do research especially on the physical, mental and emotional
growth in children with disabilities. She later was asked to work with children in the housing project area
of San Lorenzo. The work she did here in the Casa Dei Bambini “The Children’s House” laid the foun-
dation for the type of work and the kinds of materials that are present in Montessori Schools today. Ob-
servation of the child is an integral part of the Montessori approach. Teachers take time to learn about
children’s growth, interests as well as needs through daily observations.

The Montessori approach views children as having a natural drive and an inner guide which allows
them to develop at his or her individual capacity. This approach recognizes that “capacity to learn” is
profound and that is must be tapped early in life. The child learns because of their openness and ability
to absorb the world around them. Montessori uses the term “absorbent mind” to describe the child’s
ability to take in information from the environment through their senses. The child makes significant
gains in cognitive, motor and language skills.

Montessori considers the unique learning of each child and also supports the idea of the prepared
environment. This refers to how a teacher carefully designs the environment to facilitate children’s
learning. Montessori refers to children’s work in the environment. That is, what children do in the
classroom is of interest and of value to them. The child is free to make choices and thus, needs little di-
rection from adults and shows respect for self and others.
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Montessori Curriculum

The Montessori curriculum is one which allows children to grow socially, emotionally and academical-
ly. Children choose practical life activities, such as cleaning tables, washing dishes or polishing. These
activities contribute to motor skills as well as independence and cooperation.  Children’s interests will
point them to lessons in Botany, Zoology or Physical Geography. Writing and reading are integrated and
are accomplished by the need to communicate. Writing and reading are guided in school and encouraged
at home. The process of learning becomes one in which children provide their own questions, seek an-
swers and find value in what and how they learn. Montessori schools create an environment which nur-
tures and fosters the love of learning.

Montessori Classrooms

Primary (ages 3-6)

Lower Elementary (ages 6-9)

Upper Elementary (ages 9-12)

Erd-Kinder (ages 12-15)

Montessori classrooms are multi-age which follow the development of the child in a three year age span.
Montessori 2011

The Franklin Campus houses the Montessori Academy as well as three other High Schools Interna-
tional Arts and Technology (IAT), Vanguard High School and Franklin Biosciences.

In the Spring of 2011, the Rochester City School District Board of Education approved a measure to
move Montessori Academy to Dr. Freddie Thomas High School and to make Montessori a Prek-8 school.
The new building will house two elementary schools by September 2015.

It is with continued interest in the work of Maria Montessori that we continue to see our school grow.

The students who graduate from Montessori are confident, successful, and respectful and are model
citizens who positively impact this world.



Parent Bookshelf-books may be borrowed at the school or form the public library.
e Hissler, Trevor: Montessori Madness!

e Goertz, Bryant: Children Who are Not Yet Peaceful

e Gordon, Cam; Together with Montessori

e Lilliard, Angeline Stoll: Montessori: The Science Behind the Genius

e Lilliard, Paula Polk : Montessori-A Modern Approach

e Lilliard, Paula Polk : Montessori from the Start

e Moudry, Sarah: In a Montessori Home

e Pedersen, Heather: One Hundred Child Development Tips: Insights and Suggestions from
Montessori Teachers

e Rosenberg, Marshall B.: Raising Children Compassionately

e Schmidt, Maren : Understanding Montessori

e Seldin, Tim: How to Raise an amazing Child: the Montessori Way
e Wolf, Aline D. :Ar Home with Montessori Nurturing the Spirit

o  Wolf, Aline D. Parents’ Guide to the Montessori Classroom




School’s Vision

We strive to make Montessori Academy a place where children can learn in a safe and secure
school community integrating Montessori pedagogy with scientifically tested modes of education
today.

Our school will be a place where curriculum is developmentally appropriate and students will
become informed and conscientious learners through identification of and achievement of per-
sonal learning goals.

We endeavor to grow life-long learners who will be informed and valuable members of our
world community.

School’s Mission

Montessori Academy is dedicated to providing an educational program that promotes the
physical, social, emotional, and academic well-being of the whole child in a safe and secure
learning community.



Special School Events

Other dates and events will be included in the Principal’s Newsletter, Montessori Mosaic and on our

website.
August 29 New Families Orientation
September 5 First Day of School for students PreK4 through grade 6
September 12 Three Year olds -Parent Orientation
September 15 Date by which all school forms should be received
September 20 Open House
October 4 Town Meeting
October 4 Picture Day
October 9 Parent Teacher Conferences
Fall 2012 Parent Institute I
November 13 School Picture Day-Make ups
November 16 Report Cards go home
December 24-Jan 1 Winter Recess
February 1 Report Cards go home
February 18-22 February Recess
March District Pre-K Registration begins
March 5 Parent Teacher Conferences
Spring 2013 Parent Institute II
April 19 Report Cards go home
May 24 Montessori Global
June 7 Field Day
June 14 Year End Family Picnic
June 14 Last Day for Three year olds
June 18 Kindergarten Moving Up

June 20 Last Day for Students




A

Absences — When your child is absent from school, it is required by law that you send in a written notice stating
the reason he/she was not in school. This note needs to be sent upon the child’s return.  If you know that your
child will be absent for several days, you should contact the school to inform us. Please remember that attend-

ce affects your child’s academic performance. Calling the school is also acceptable. Call Trina Love at ext. 2171.

ents — Treatment is given to students with minor injuries when an accident occurs in school. The school
S a parent or guardian when medical care may be needed, provided a current telephone number is listed
he school. Parents should keep the school informed of changes in their telephone numbers and addresses
should also provide contact information of someone else who can be called in an emergency.

n the event that a child needs to see a doctor, a School Accident Program (SAP) form will be sent home with in-
structions for completion.

Address Change — It is important that the school always has your current address and phone number for each
student. If you move during the year, please notify the school in writing. Include street and house number, zip
code and current phone number. Your child may be eligible for transportation if your new address is within the
limits for transportation.

Arrival — The school day begins at 7:50 am each day. Students who walk to school should plan to arrive as
close to 7:50. Children should not be dropped off alone and allowed to walk through the building at any time.
After 8:10 all students must come in and should be escorted to the Montessori office on the second floor and
signed in by parent or adult. Please contact Trina Love at ext. 2171 if you have any questions.

Attendance — Children cannot learn if they are not in school. Therefore, it is very important that your child de-
velop a habit of good attendance and getting to school on time. Students are required by law to attend school
every day that school is in session, unless they are ill. All parents are required to provide a written excuse for any
tardiness or absence within 5 days of the occurrence. Excuse forms are attached at the end of this handbook. If
a parent does not send in a written excuse, the absence is recorded as an illegal absence. Automated calls are
made daily. Parents are encouraged to notify the teacher of absences for more than 1 day. Attendance letters
will be sent to the home for all attendance and tardiness concerns.

Breakfast — Students eat breakfast in the classroom from 7:50-8:15 a.m. An approved application form for the
current year must be completed, signed and on file. Applications will be mailed home during the summer by the
District. Failure to submit an application may result in full price charges. If you do not receive one, applications
will be available at the school. Cafeteria extension is x1015.

C

Celebrations— We welcome student birthday celebrations. This is often celebrated with the whole class and fam-
ilies. Teachers will let you know how you can be part of this special day. Please let the teacher know in advance
of your desire to celebrate your child’s birthday in the classroom. Any treat, snack or food brought to share must
be purchased and in its original packaging, otherwise it cannot be distributed.

Classroom Supply List-We appreciate your support by helping teachers secure items that are for student use




throughout the year.

Classroom Visits — Parents are encouraged to visit their child’s classroom to become familiar with the curriculum
and classroom expectations. If a parent wishes to visit their child’s classroom, they should stop at the Main Office to
get a Visitor's Pass. When visiting, the parent should sit quietly and observe. If the parent has any questions, it is
best to write them down and make an appointment for a conference with the teacher. Teachers are unable to stop
instruction to answer questions, but are very willing to talk with parents at a more convenient time. It would be
greatly appreciated if classroom visits are arranged with the teacher well in advance.

Clothing- We ask that all students have an extra pair of pants, shirt/blouse kept in their cubbies for emergencies.
You can help us in making sure your child finds their belongings by writing your child’s name on their clothing and
school back pack and lunch box. Montessori has a uniform policy which is explained in section U.

Code of Conduct — The District’s Code of Conduct promotes a positive learning environment for all students. It
spells out expectations for the responsible behavior of all partners in the school community: students, teachers, ad-
ministrators and other staff, parents, and visitors to schools.

The Code is available at all schools and on the District’'s website, www.rcsdk12.org. Among the expectations for stu-
dents and parents are the following:

Conferences — The district calendar lists elementary Parent Teacher Conferences twice a year. Confer-
ences should be scheduled in advance so that a special time is set aside for this purpose. Our communica-
tion with parents is important and we take conference opportunities as a time to update parents on stu-
dent progress as well as strengthening our bond.

Confidentiality Statement-As we enter the Montessori Academy as staff members, as parents, family
members and volunteers, we must remember to respect the privacy of our children, their families, and
each other. All that we see, hear or read will remain confidential.

Cooking— Practical Life Activities are part of the Montessori Curriculum. Students will practice cooking meals, making
healthy snacks and baking. Students learn proper hygiene habits when preparing foods, develop motor skills, gain
independence, engage in math, science and cultural activities and practice grace and courtesy.

D

Dismissal—Official dismissal time is at 2:10 p.m. and 1:25 p.m. on Wednesdays. Students who are picked up in-
stead of riding a bus are sent to the cafeteria to wait. Any student not picked up on time will be escorted back to the
classroom. An adult will be required to come to the Montessori office to sign out their child. There are no provisions
for supervising students after dismissal time and the office/principal have tasks to fulfill after the school day ends.

Your child will be placed on his/her bus UNLESS you notify the classroom teacher or office in writing. If
you have an emergency situation please call the office no later than 1:30 p.m.

+ Early Dismissal- If you need to pick up your child early, please try to pick them up one (1) hour before dismissal
time to avoid normal dismissal traffic. If you pick your child up early, within 30 minutes of normal dismissal time
the teacher will be called and your child will meet you in the office. If you need to pick up your child for a doctor
or dentist appointment during the normal school day, please write a note to the teacher the morning of the ap-
pointment. Students will be called to the office when the parent arrives and not before. If you are on a specific
time frame, please arrive a little earlier.

Driving Students to and from School — If you drive your child to school or pick him/her up from school, we




ask that you follow the procedures listed below: Do not drop students off in the bus loop. This is an area for
buses only. Drive to the parking lot on Scio Street across from the school. This is the safest place to drop off
and pick up your child.

The parking lot can be very busy at the beginning and end of each day. Parent and Guardians are asked to
drive carefully and not let children walk through the parking lot unattended. Your child’s safety is our primary
concern.

Emergency Forms — Each year, parents are asked to complete an emergency form for each of their children that
attends our school and return it to school immediately. It is critical that this form has the most current address and
phone number where a parent/guardian can be reached in case of an emergency. Your child can only be released to
the persons listed on this form. Please notify the school office if you need to update this list during the year.

Emergency Plan — Our Campus has an emergency plan and teachers are well trained to ensure that student safety
is always first. In case of weather related emergencies, please tune your radio station to WHAM 1180AM or other
Rochester area radio and television stations. The District will notify stations by 6:00 a.m. if schools are closed for the
day. Also, parents and staff will receive an automated telephone call informing them of the closure. When city public
schools are closed, no transportation will be provided to any schools or programs served by the City School District.

If schools remain open during inclement weather, it is the responsibility of parents to decide if it is safe for their chil-
dren to travel their usual routes to school.

If it becomes necessary to close schools early on a given day, an announcement will also be made on local t.v. and
radio stations, and a phone call will be made to parents. School personnel will not leave their buildings until all stu-
dents are provided transportation home and walkers are dismissed.

Evacuation or other emergencies- If an extreme emergency occurs, such as evacuation or lockdown the district
will make automated calls to parents. District procedures dictate that during an extreme emergency a school phone is
not answered. Evacuation- If it becomes necessary, staff and students will be transported via buses to a host school.
Our host school is TBD.

Lockdown-when an emergency occurs inside the building which places the students and staff in grave danger a lock-
down will be declared by the Principal (designated as Security Operations Administrator/designee). During a lockdown
no one can enter or leave the building. Phone calls are not permitted at this time. Parents will be notified that a
lockdown took place at the school.

F

Field Trips — Teachers occasionally take their classes on educational field trips. These trips enhance the academic
program and may be on chartered buses, city buses or walking trips. Every student must have a permission slip
signed by his/her parent before the child will be permitted to go on the trip. Parents are occasionally needed as chap-
erones. If you are interested in volunteering your time, you should contact the teacher to inquire if and when your
help may be needed.

Fire Drills — It is required that we conduct twelve practice fire drills every year. Generally, these practice drills are
held on days when the weather is mild enough for children to go outside without a coat.

G

Gym Attire — Students need to wear shorts or sweatpants and a T-shirt underneath school clothing on gym days.
Students also need to wear or bring sneakers and socks on gym days. Physical education classes will vary from class



to class; therefore teachers will inform parents of which days a child has gym class.

H

Healthy Snacks and Lunch — It is important that students bring healthy foods to school. Students are not permitted
to bring glass bottles, soda or energy drinks.

Home Baked Goods — It is the policy of this school not to accept home baked goods to be shared with our students.
This is based on the recommendation of the Monroe County Health Department to guard against the spread of Hepati-
tis.

Homework — Homework in the Montessori environment is an extension of the learning goals students have for
themselves. You may be asked to read with your child, o may be asked to write in a journal. Your child may be asked
to do a research project. Many of the assignments will ask you child to plan, prepare, make, design, create, build, or
visit.

You may receive packets. The goal in homework should allow your child to continue their interests and practice skills.

I

In School Suspension-An In School Suspension room exists and is used for students who do not adhere to the RCSD
Code of Conduct. Montessori Academy promotes peace education whereby children become self aware and self disci-
plined. They are encouraged to problem solve and use the Peace Table for reflection. It is our continued effort to help
students learn how to resolve conflicts peacefully and that they learn to contribute to our school by practicing proper
safe and acceptable social behaviors.

Injury/Iliness — Children may become ill or injured at school. The child may be sent to the Health Office as a first
step. If your child is treated for a minor injury or iliness at school, the nurse will send home a note explaining what
happened and what to do. Depending on the nature of the illness/injury, a parent may be asked to pick up the chil-
dren from school. If your child is ill at home, he/she should remain at home to avoid spreading the illness to others.

If a child needs medical attention beyond what can be provided at school or if he/she needs to be sent home the nurse
will call the parent/guardian. Parents should provide the school with work and home phone numbers as well as the
name and number of someone else who can be called in case of an emergency.

In the case of a serious emergency, your child may be transported to the hospital in an ambulance with an administra-
tor or a teacher. Parents will be notified immediately.

Internet Usage and Sites — To use the Internet at school, students and their parents must sign an Internet usage
agreement and return it to the classroom teacher.

The following is a list of Internet sites that offer extensive information about education:

www.rcsdk12.org - Rochester City School District
www.nysed.gov - New York State Education Department
www.ed.gov - US Department of Education

L

Library-Parents are encouraged to visit the public library with their children on a regular basis. The public library has
many programs that would be of benefit to the entire family.


http://www.rcsdk12.org/
http://www.nysed.gov/
http://www.ed.gov/

Lost and Found - During the school year, many articles of clothing, as well as book bags and other things that
belong to children, are found with no way to identify to whom they belong. These items are taken to the lost and
found box located in the second floor office, Room 217.

Lunch - An approved application form for the current year must be completed, signed, returned and on file. Appli-
cations will be mailed home during the summer. They must be returned promptly.

Students bringing their lunch to school are encouraged to eat their lunch. It should be a healthy lunch and not con-
sist of snacks and chips. Students who bring drinks may not bring power drinks or soda. If they bring a drink to
school, it may not be in a glass container.

M

Medication - City School District regulations require that all medication be given only by doctor’s written orders
and dispensed from a pharmacy-labeled container. Medication should be given in school only if times cannot be
arranged for all the doses to be given outside of school hours. If medication cannot be given at home your child
must take medication in school, please follow this procedure:

1. Have your doctor write orders for the school to dispense medication, giving the following information: dosage,
name of the drug to be given, any side effects of which the staff should be aware, and the length of time for medi-
cation to be given.

2. Sign the school’s written parental permission form.

Bring the medication to the Health office in a pharmacy-labeled bottle. Medication must be left in school. It cannot
be taken home every day.

CHILDREN MAY NEVER CARRY MEDICATION TO TAKE TO SCHOOL.

Money - We ask that children not carry money to school unless they will be purchasing lunch or making payment
towards a field trip. Large sums of money should never be sent to school with a child. Children should be instruct-
ed by their parents not to give money to other student or to accept money from another student.

Nurse - If you have any questions about the procedure for your child to receive medication in school, please refer
to the section on medication. Please call: 325-0935 ext. 1241

(0

Office Procedures—Office hours are 7:30 a.m. to 3:00 p.m.

Requests for school verification must be requested 1 to 2 days in advance.

When calling the office regarding address or transportation changes please have the following information ready:
child’s name, parent name, street, house number, zip code and telephone number. It is best to send these requests
in writing. Please speak to the clerk personally instead of leaving a message on voicemail for changes.

Transportation changes take 4 school days to be effective. Information will not be available until the third day.
When time allows a copy of the new transportation information will be sent home with the student.



Please do not call the office and request to speak to your child as this creates a classroom interruption. If you need
to get a message to your child, calls will be placed to the teacher’s voice mail or written and delivered to your child
at the end of the school day. In an emergency situation the principal or secretary will determine severity of the
issue.

Open House - Open House will be held this year from 6:00-7:00 p.m. on Thursday September 20th. This is an
opportunity for parents to come into school to meet their child’s teachers, see their child’s classroom, learn about
the curriculum and become familiar with the school. Sign up sheet for future conferences, which will be held will be
available. We hope to see you at Open House.

P

Parent Compact- (see appendix) written by school based planning team members, this is an agreement that
allows us to each understand our commitment to our children.

Parent CONNECT- The ParentCONNECTxp system is designed to improve communication between school and
home to support student achievement. Through this secure online system, you will be able to check your child’s
academic progress . ParentCONNECTxp includes homework assignments, report cards attendance, the ability to
communicate with your child’s teacher and more. You may register on-line on the district's web site at and choose
the ParentCONNECTXp link, or register at the school office.

Parent Teacher Association —the PTA is an active organization which supports families. They meet on a month-
ly basis and hold monthly activities for all to enjoy. The PTA President is Andrea Gregoire. Other officers include,

Vice President, Secretary, and Treasurer. PTA membership is $3.50. All families are encouraged to attend the
meetings and volunteer to assist on school-wide functions.

Parent Teacher Communication folder— Each child will go home with a folder which will contain important
school information via flyers and newsletters. This is one of several ways we keep in touch with our families.
Homework Assignments are also located in this folder.

Parking —The school parking lot is located across the street. If you are bringing your child to school or picking
them up after school, we ask that you do not park in the front loop as this is for buses and emergency vehicles on-
ly. Please do not allow your children to walk through the parking lot by themselves. Your child’s safety is our
greatest concern.

Physical Education —P.E. is an integral part of the total educational growth and development of each child. In-
struction in physical education is required by state law. The primary program focuses on the development of basic
movement and body management skills, coordination, self expression and verbal communication. The intermediate
program focuses on the development of a higher proficiency in basic movements and students application of these
skills in complex situations in games, fitness, gymnastics and lifetime sports. All students need to be prepared for
P.E. class.

Photo Release— In publicizing the achievement of its students, the District often invites the news media to cover
activities in its schools. District staff and approved partner organizations also may photograph and videotape stu-
dents for purposes of promoting student achievement. Photos and videos of students may be used in communica-
tions including the District’'s website and “Students First” TV show, among others.

Parents and guardians should complete a Photo Release Form giving permission for their child’s photo and/or video
image to be used for promotional purposes. The form is available at your child’s school and also on the District's
website, www.rcsdk12.org, on the Parents & Students tab, Forms section. Return the completed form to your
child’s school.

If you do not want your child to be photographed or videotaped, be sure to indicate this on the Photo Release Form



and notify your school’s main office.

Playground-Teachers take their classes to the playground for supervised recess throughout the
whole year.

Phone Calls

In an effort to minimize disruptions during instructional time, all phone calls will be connected to voice mail from 7:45
am-2:10 pm daily. Staff will be instructed to listen to their voicemail throughout the day.

PreK Specialized Services-Effective February 1%, 2011, we will begin to initiate our new procedures. Forms will need
to be requested from the Early Childhood Department by the parent. Referrals for evaluation can only be made by the
parent. Parents need to contact our office by calling 262-8451. Teachers, pediatricians, and other professionals may
make a request for a referral by contacting our office. But, a referral can only be initiated by the parent. Parents will
be sent the appropriate forms that need to be completed and returned.

If you have any questions, please contact the Early Childhood Department at 262-8623 or 262-8248.

R

Registration - All school registrations take place at the Placement Center at 690 St. Paul St. Early registration is avail-
able January through March for upcoming siblings. Sibling preference is only honored with early registration. For further
information regarding the registration process you may call the Placement office at 262-8241.

Report Cards-Report cards are sent home four times during the school year (November, February, April, June). The
report cards vary by grade level. Your child's teacher will review the format of the report card with you at Open House.
It is important that you sign the report card envelope and return it to the teacher. You may keep the report card. Re-
port cards are filed in the child’s cumulative record at the end of the year. Montessori progress reports are provided to
parents in the Primary grades in addition to the RCSD report card

S

School Base Planning Team- These teams are responsible for reviewing student performance, setting goals for aca-
demic improvement, and designing a program for the school to meet those goals. Parents are welcome to be a part of
the team at their child’s school and to work with the principal and teachers in developing the school’s improvement plan.

Student Records (Cumulative Record) - This record is considered confidential, but as a parent, you have the right
to review it with an administrator. The types of information included in this record include report cards, attendance, test
results, health and immunization records, a copy of the child’s birth certificate or adoption papers and in some cases, an
individual education plan (IEP).

School-Based Health Care Clinics

School-Based Health Center Clinics offer primary health-care services at no cost to enrolled students and their families. A
family’s health insurance will be billed only if the student has coverage. The clinics work with parents, guardians, and
primary-care providers in the community. Each clinic provides comprehensive and accessible services such as:

e Physical examinations for work or sports
e Treatment of injuries and illnesses

e Prescriptions for medications

¢ Immunizations

e Laboratory tests

e Health education



e Counseling

In order to receive these free services, a student must have an enrollment form signed by his/her parent or legal
guardian. Forms are available at the School-Based Health Clinic in each school identified below.

School-Based Health Care Clinics are sponsored by the Rochester General Hospital Behavioral Health Network, Univer-
sity of Rochester School of Nursing, and Threshold Health Center, and are located at:

School No. 9 (325-7828 ext. 1140)

School No. 33 (482-9290 ext. 1141)

East High School (288-1390)

The Edison Educational Campus (647-2200)
The Freddie Thomas Campus (324-3425)
The Franklin Educational Campus (324-3726)
Marshall High School (458-5734)

Contacts for the Freddie Thomas Campus are: Nancy Dehmler, Nurse Practitioner, Margaret Gallagher, Nurse Practi-
tioner, James Anderson, Primary Therapist, Staci Caron, Primary Therapist, Tina Schell, Primary Therapist Supervisor,
Alicia Hernandez, Medical Assistant, Sonia Ponce-Chaffee, Medical Assistant, Nelson Torres, Case Manager and Nina
Hernandez, Office Assistant.

T

Tardiness-Students are considered tardy at Montessori Academy if they are not in their classrooms by 8:00 a.m.
each morning school is in session. Every day tardy requires a written excuse from the parent stating the reason.

Testing-Students progress is measured with district based benchmark exams three times a year in the areas of math-
ematics and reading. Students in grades 1 and 2 are assessed on the Northwest Evaluation Association NWEA. This
exam is administered in the computer lab. Students in grades 3-6 are assessed on the district benchmark as well as
New York State Exams.

Transportation-Children who live more than 1.5 miles from school qualify for transportation. Exceptions to this rule
are student’s disability or parent disability. Parent disability is granted through grade 2. All pre-school children are
bused regardless of mileage from school.

If your child takes a bus to and from school, they will be put on the bus at the end of the day unless a written note,
signed by the parent has been given to the teacher prior to the end of the school day. A call to the office must be
placed no later than 1:15 daily and 12:30 on Wednesday.

Any child who refuses to get on the bus or misses the bus, must be provided transportation by the parent.

Instructions for transportation changes are contained in section O, Office Procedures. Parents must provide transpor-
tation during the time awaiting a change in bus.

It is important for parents to understand that they are responsible for their child’s safety and supervision prior to
boarding the bus each morning and after the child gets off the bus each afternoon. For more information, call the
Transportation Department at 336-4000.



U

Uniforms— All students will wear the school uniform beginning on the first day of school.

Girls: Tops: white, pale yellow, light blue blouses, navy sweaters.

Bottoms: Navy blue skirt/jumper/slacks

Boys: Tops: white, pale yellow, light blue/dark blue short or long sleeve shirts, navy sweater. Dress shirts or polo shirts.
Bottoms: Blue pants

P.E. Days-All students need sneakers. Additionally, Lower and Upper Elementary students will need shorts and t-shirts.
Students may not wear t-shirts with text or logos.

Vv

Visitors— Parents and other visitors must always go directly to the main office in Room 217 when visiting Montessori
Academy. You will be given a visitor pass to wear while you are in the building. This policy is enforced to ensure the
safely of your children. If you are in the building without a visitor pass, staff members will ask you to report to the main
office to get one.

Parents should go to the main office in Room 217 when coming to pick up their children during the day. Students will be
released to adults whose names are registered in the office. The adult must sign a child out in the main office before
they can leave the school building.

Voicemail-In order to prevent disruptions to instruction, all phone messages for teachers are put into voicemail during
school hours. It is our expectation that teachers will reply to all voicemail within 24 hours. If there is an emergency,
please let office staff know the nature of the emergency and they will connect you to the classroom.

Volunteers— Volunteers are needed and appreciated. Parents and family members are needed to volunteer in a variety
of places, which may or may not include your child’s classroom. The use of volunteers in the classroom is left to the
judgment of the teacher. A few examples of ways that volunteers can help are:

e Listening to a child read

e Reading to a child or group of children

e Tutoring

e Helping with special events such as field day

e Making decorations, costumes, or scenery for an assembly
e Sharing your special talents and knowledge

e Chaperoning field trips

If you are interested, please let your child’s teacher know of your availability and interests.
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[ FIELD AND WAIKING IRIF MEDICAL {ONSENT FORM FOR THF. A& 1§ SCHOOT, YEAK |
Paremtuguardiams mingt v plete and renrn thls ford to the school surse at 2east 7 days Before the
first fleld or walking trip of cachk school year and updare this form if their chiid'y medical condifing

chamges.
" Edenl Mume . Date of Bk

Street Address willy Zp Code [urcrar's Name

Home Teleplnme Iwctar’s Teleplone X umbar

[nsuranes Company's Matme insuranes Jdentificatian Ninber

i Health Histary - plenss check whether vour child has @ natury of any of the following:

YES NO YEE Mk

e Allerdiss (spesify) _ . Special Mgl {specify)
— _ Aathinaor Breathing Problecns . .

_ ___ BRe=iosect sling rexclions

— w—.__ thoneaor Foints Codilions Allergies o Stomiach wppels (srecufi)
— . Thubuce -

_ __ Earintection

—— __ lleatt Condition

— ____ Se;re lMearder Covylyions

Other (specify) :
i Are there any medical regrAions or Emolstions W yiowr child’s phyzicn] guindtics?
[F 50, please fmplain in detail e __

LR Plewse Teat amy medication your chill must 1ake wHile on a school Geld itlp, inuluding times and
s TP your child Tag been idenified Ty the sehoo| nurze ae being able to self-ydmimster cheir own
medicaticn, \he ceaponeibility for tddng the medicalion belongs 10 the siudend and salt nol be
assumed by the chaperanes of the eelp, i your child hes ben identified 25 non wble 1o splf-akdfhicter
wicdbealzm. she parcni mudt designate somemie 10 pdminister the medication wh shall po with the

. shudeni {8 tw Inp. ) —

[ b edicatiiar Modayge Flirpous Ty}

This health intbmalion is acourate and corec) isofar 2 1 know, Wy child has Permission (9 emgage o oll
vepu by physical activilies eweept a8 notzd above. |F Y cannob e regched m an crnergency, | authorims 1he
schoal and'or {12 agents to aulhonze the treamen| ecommended by the health care provider wvgilable 1w
render ircAlment. This ewhorgmion alse swends m arl indsdes hiegparalizancen far frst 2id whecswlen
necessary. | uwisderatund that £ will b cesponeibie lor 1w cost of all medical weatment zendered m connection
wilh the Trip. In sddilwn. L am responsible for completing a new medical ennsent Bamn ol prvidine ic bo the
schenl nocse if my child®s medical condivien changea during the school year,

Farenrhgrfiun Signature Drare
For Schonl Norse Lue Quly

Shudents Abality 1 Adninister Medication  Selfadminisirationy Mon-Sell ndminisiialion

Mudee ) Emereency Care Plan Yes {1l 50 please provide plan) MW

This ferm 15 the property of the Roeesier Ciry School Disiriel fRESD") and shonld nof be used If the
schurl fiekd 1rip 13 ot aweborizel snd opproved by ihe BCSD. It may nof be modified and st be
caanpleted in full to be proceceed and approved,



@
o] Rochester City School Diserict

3 PHOTO RELEASE FORM

CA- Pleace cnmplm and sznd 1 copy o the Deparuneant af Compminicationes,
Rochies Ci School Disterce, 131 West Broad Streer, Rochesner, FY 14614, (Tar. 585-262-4314)

Please check one:

O YE3S, | consent to the use of my child's name, pheote, andfor video image for publicity
purposes by the Rochesler City School District or other organization as designatad
by the District.

O N, | donctwant the use of my child's names, phote, andfor video image for publicity

purposes by the Rochester Gy Schiod District or olhar organizalion as designated
by the Diskrict.

MLEAZE FRINT

Date

Student Mama

Schonol

Age Grade Teachsar

Mame of FarentiGuardian

Address

Fhone Mumber

In case of emergency, please notify:

Mame

Fhone Mumbar

Parent/Guardlan Slgnature



?L? ROCHESTER CITY SCHQUL DISTRICT
! cﬁg Stu‘dent lofermation Sheet

Student Name:
Lhad] [ (0
Schonl: . Grare; D.0-B.:
Studett’s Physfeel Address: Tlp: Bame Fhote:
thruse ¥) Torey T B
Student Lives With: Relutionship: L
Ll [T [fiaceer, Fehver, Gr. ok, Or. Fathar, Saardien, wh=]
eyl —— T 2
Contact Information
Captuet #1
(o Lol o vl el el vl
Nuarae: Relatinnship: o
i Lncct] [Nign Mzt Fuher, Gr. dolber, G Faho. Geamldio. wlic)
Address; I Zip: Home Plodge: |~
Botese fmasty fapL 4] Cell Phooe:
Pager:
Employer: Work Phime:
Check Al That Apply: O Lives With Student
O Gels dailme for Stadent
O Has Pertnission to Pick Student Up
O Haz Custody
O] Can Be Contacted For Emerency
—z—cazasreraRddIRELINESTISSSSSSTSSSSiitAsraEFIBEEIEEsEECICCSCScrfsgEdTcc=cssczzacsceldededRdBIFEE
Comtact ¥1
Mame: » Relztonship:
Llaxiy [hez [ Mcsteer. Futhca, Gr. Balher, Cr. Father. Temdimm, oher
Address: _ . Tip: ___ Home Phone:
Ulrsie Wy dstromy dige ¥ {2l Phooe: _
Pager:
Ezaployer: Work Phane:
Chesk &0l That Apply: O Lives With Stodeat
O Getz Mailing for Student
[ Has Permyizzion to Pick Sharlent Up
O Flas Costody

O Can Be Contacled for Emecgeney

Addiiona’ Comtact Iu-f-nmmrim Bntvies mﬁvﬂiiubﬁ an Roverse Side

PLEASE RETURN COMPLETED FORM TO YOUR CHILDY'S SCHOOL OFFICE IMMEDIATELY



Contact Tnformation (contigued)

Lontact frl
Natne: Relationship:
flasi} frsg) {Maier. Falli, Cr. M, Or Folzer, Giacetlan, rihes)
Address:; Zip: Home Phone: N
(euse &) fifee] {1 # Cell Flone: o
Taper:
Employer: Work Phone:
Check All Thal Apply: O Lives With Student
U Giets Mailing for Student
U Has Permissgian to Pick Stadent Lp
U Has Custady
0 Can Be Conlacted for Energency
e L L T T T e e g I T L L v praepepapr
Conlact #d
Name: Reluticnship; .
) (s} [Maltier, Falher, Gr. M oiter, G, Foiher, Suicitimn, olhios
Address: Zip: Hame Phone; L
iy ) It fant. £} Cell Phope. -
Pager:
Ewployar: YWork Fhone:
Check AllThat Apply: T Lives With Student
O Gels Meiling for Studant
O TMas Permigsion 1o Fick Stdets Up
0 Hes Custady
0 Can Be Comtacted for Broespency
EEE e R L R R L N T NI e S N RN I I B R T
Coutacy ¥5
[{zme; Relatiouship:
(L Jhnt) U 4ihar, Eathes, Gor. hbathar, O, Tathr, Gusrdia, ofser)
Address: e Zip: Hime Fhore;
vz §) el (AL #) Cell Phnne:
Paget:
Emplayer: Work Plous:
Check Al That Applys O Lives With Student
O Gtz Mailing for Student
O Heg Permuission to Pick Sodent Up
0 Has Cusiody

U Can Be Contacted for Fenergency

Tarext’Guardion Spnatere:_ — Date;

— -



EXHIBEIT 4526-E
FEOCHESTER CITy SCHOOL DISTRICT
INTERMET ACCEFTAELE LISE AGREEMENT FORM
{Rochestar Gity School elilet Policy # 4528;

Al Rochester ity Schoal District Iniernet usars are required to complets and 200 an Inlsnet Use
Agreamant Form, and 19 akide br Az terme and condilions and hose it Distect Palley 4526 The Dishrict
does not Authorize any use or access b the |rarmed not candustad strictly in complisnce with iz polloy.

Tenm af Agreement; C:nce sgnad by & LSEr. or In i ase o 3 thedent inder the age of eigtzsn 18] sanad
by & parent or guardlan, ths foin will rermain in efact 5 lang a3 the user is assigned to e sama schaol ar
budding. or untl tha User ior for sudant under 15, e parent or guardan) revdkes the zgreemant by giving
reice, in wriling, to the Principer of the scheal, or Departmant Head in any Distict buikding cther than a
achonl. Prar wargions of this Consert remain valid.

[ Laer'a horeement

| ke rear and undarstand e Distic's Intsenet Acoepteble Use Policy and wilt abide by #s terms
and condibons. | lrher understand that ery violation of the rolss is unethleal, and that any use of the
Int=rnet which viciates federal or state Bws may constibgs 3 punishable chimingi or il affense  Should |
cofimit any wloktion of palicy or af l=w, my acoess priviege may be eyoked and discipinany acion andior
apprapilate legal action may ke tshen

M2ER'S SIGMATURE: o OaTE:
SCHOOL OR BUILDIMG CFFICIAL OATE: _
L Parentisuardian Congemt (For Studant undsr Elghtasr]

Az Parent'Guardlan of tha stedent named ebave, | heve reed and underztand the terms ann cordilons for
Internet aocase, and giva ry child permission 1o pariclpate. | understand and agre that my child and | may
b= responsible for any viclabons of fedoral o stata law, and that the District does not wamant o represent
bl the shedent can or will b2 completely protected from acoess to lntaret stee | may find abjacianabliz. In
coneideration of the piviene of using the Defcl's natwork and having access o the public netwerks
avaulable through the Intermet, | release the Disdricl, its officera. emplopaes and oparalos, and any instibtions
with which they are affifated from any and all clare and damagas of sty nabre whataosver anising from my,
ar iy child's use, accase, o nahility to use the system . inclugding withoat limitation tha bypes of damanas
Kentifad in tha Disfrict'a policy and reguikations, | understand that this conzsant will remamn in force unless and
urtdil | give written noteee of revocation o the Schoal, or unfil my child registers in 3 differant scheal,

| giea myr permission o issue Infemset access for my chikd, avd carllfy that tha enformalion cortained
o AN Farrte is correc

| do nct give my pedmission for iy shiid o acesss the: Intemmef through the Cestrict's netwark.

Parendzuardian (3lgnanae].

| Pritt Wame):

Date:

H'Epard of EducatiomEXHIBIT 4525 Irtemat Consent fomn.cas

BN 1Tl LT 208
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CITY SCHOoy

Tue |Wed |Thu |Fri
2 3 5 6
3] 10 14] 12| 13)
tof 17| taf 15 208 2012-2013 School Calendar
23] 24] 25] 26| 27 d‘-“f-fr
30] 3 h {‘Ff
3 v
< £
August = o
Mon T Wed I Thu |Fri
1 3: Sept 3 Lahvior Dhay Hucelidary
i L 8 3 10 Sept 4 Superimtendent’s Conference Day (Bulding Based)
13] 14) 15] 16) 17 Gepit 4 Teschers Report/Teacher Prep
200 29 23] 23] 24 Sept 4 Schood Cipens (Full day for K12 snudess)
27 28| 29] 3| H (et 8 Ciolunsbors Dy Hobdey
e & ParsmtTeacher Conferessei'Elamentary
September (T=1315=15) ee. 11 ParamtTeacher Conferens s Semndany
Mon |Tue wed IThu |Fn Mo & Supermendent’s Conference Dy (Bullding Based)
H 4 3 § z x :m :rmm - iﬂ"qmu Fuilities Closed)
SDER BEilimEs
10] 11| 12| 13] 14 s '
Dz 24-31 Wisder Recess (24 - 23 All Facilsties Clossd)
17 18 13 20 21 il | Mew Vesr's Day Holidsy
24 25 26 Fa 28] Jam 2 School Resumes
Jam 21 Pelaartie | usheny Blimg Dury Hodidey
Jmm F2-25 Loszal Flegents Fooames
October [T=22%5=22) Feb. 18 Presadent [y Holdsdsy
IMm TLIE' wed 'rhu Fl'l Fas, 19-22 Mlid-Wimier Bssess
1 2 3 4 5 Ml ParatTeacher ConferessesElementany
ﬂ 12 Melmrch T ParantTeacher ConferescenSemndany
Melmsrch 79 Cawcd Fricday
15] 16| 17| 18] 19
April 1-5 Spring Hecses
22| 23] 24] 25| 26 Agaril 16-18 3.8 NYS ELA Testing
23] 30| Apil 2426 3.8 NS Mathematics Testing
e Pelemncirial Dy Hol
November [T=13/5=18) M ey Hliday
I . June 10-21 Lioszal Blegents Fxams
Mon |Tue |Wed]Thu Fr June 30 Last Dy oof Szhood dor K-12 Siudents
1 2 June 21 Last Dy of Sichool dhr TeschemTating Day
5 6 7 8 9 June 21, 24 bske i Duys fior Emergesey Closings
- IKE i
18] 20
26] 2T First Day for K-12 Students
- Holiday'Recess
December [T=155=15) RegentsiLocal Exams
II.'Iun Tue |Wed|Thu |Fri - ParentTeacher Conference
3 4 5 ] T Superintendent's Conference Day
100 11 12] 13] 14 - Make-Up Days for Emengency Closing(s)
17] 18] 19 20 24

- -

Teacher Days = 185

{inchudes Supt Conf Days)

Student Days = 182
Approved by the Board of Education: March 22, 2012

January [T=21%=21)

Mon |Tue |Wed |Thu |Fn
2l 3| 4

71 8| 8] 10| 14
14] 18] 18] 17| 18]
22| 23] 24] 29

February [T=15/5=15)

Mon |Tus

Wed

Fri

March [T=20/5=20)

Mon |Tue

Wed

Thu

Fri

o

15|

19] 20| =241

2¢]

27

28

16| 17
22| 23] 24] 25| 26
2] 3ol | | |
May [T=225=27)
Mon |Tus |Wed |Thu |Fn
NIEE
6l 7| & 8] 10
13| 14] 15| 18] 17
201 21| 22| 23| 24
- 28] 29 30| 34|

June [T=155=14)

revisad 32772012 1100 am
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PRigareer 13 Excullancy

Ie=ar Pereh b asillanb

The Toac azster Clty Sceaal DIsAct B partici 2ating ia be Cesemningty 56000 iy Dplan onder L2 Mudona” Schocl Lurch Frogram.
The CEO prevslon s dreczad tamard scheols with a hlgh p=rcentage of roonomileal by dlsava naged sondenls, Umnder CEQ g1
sbuclents recalve a breakfaz<fluach at no charge for the enzire school year, However, bo deta sl ellgiilily e rersive
Addtipnal benefiz: for your childirer.) you will need to campleta a bousseald aed bncome form,

1

D3I MEEZ 7O FLLOUT & FORM FOR 4CH CHILDY Mo, Usc cre Howsebels 2nd Incorie Formm for aff stedents In woor
Aausahald We canagt Looa form B0t is incomplabs, 50 ke surste Hl out all régquined iatormasia v Return the
eeripletsd fom toeZoed Serolen Offien A35 Hedgan Avee. Bld 085 Rock rater MUY, 14577

rAY CHILDCREM ) ALREAZY RECEIVE REALS Al MO SHARSE, WHY SHUULD | CORPLETE T12% FORM A5 WELLY Mooy
stabe drd feder: | preprams use soc peccnomic status jthet is, kousshold ans income informetlon] to o2zemnine
wligqilivy lor their arozrarns, Inoacddidion, e primany stele f'wnd ng calcalzticn usas sacic sconomic status. By
coungleng W form your school is sble to ¢ etormire eligizilnvy fe- additicral proprams wour chirdiren) may ooslify for.
R ess, wour childlierd will s:ill receive rmcals o no cherge at,

WHO SHOULD | IMCLUDE A% W 2WDERS O BV IDUSENDLD? Yo sl el 3:de all people jving ioyever howseheld,
related ar not §=uch as prandparerts, ater reletives, or frlende) who ehara incore 2nd £ipetsse. Yau m ek Ingude

e rae | ud all chilcon living with yeew, 1Tyew live wilh clher peoeple wha sre econgmically independant [for example,
peogle ety do el appel, wevs do na b oshars - il wiu an yoar eaileeen, and whoe pay @ pro-rated share of
expetiasi], da nat lech: de *hern,

WHAT IF IO IOORIE IS NCT ALWAYS THE EAME? Liszthe amount E1at you roanally recefve. Far erample, it pou
norrzally rake 517533 exch month, but you milssed serre woek last menth ard enly rmade 3560, put dicsn thas yal
race 51000 oer month. [fyou nomally get avertime, Include 15, But danot tnclude 't B yon only wock avertlme
sorretimes. Fyou kave lost 3 job or had your hours or wages vetuted, e el curmesst bacc e

WE ARE W THE MILITARY, TG WE INCLLDZ QUR HOUSING & _LDWANCE A5 [TCARMET |2 you get an off-baze houslng
allewanee, "t must b incldd 23 o5 Bsame, Howeavsr, IFyodr housing is part o the Wiicary Pozsing Privadzatior
Initiarkee, da not Ineluce your hee_2ing Sllowaste 28 1120

MY APCUSE 1S DEFLOYED TC & COW 24T 20NE, 1S HIS RER CORBAT PAY COUNS TED A% INCORMET Mo, 17 the gormbat
gy T8 syl T additioes G hisfhse Busic py bacause of hisfher depoyment and it wasn't receivad before 5'he was
ciwployed, varnbal pay is el caunted g5 incone, Contac:yeur school fiz- nere irformetion.

IF yeand Aoy atheze quzs oas ar eed [els, coll Sharen Colsnleri (533, 336-4150,

sinceraly,

Food Service Dfice

Howszebald and Incobie Fino
sehioo] Year ZUTE-2015

Lekoer 2o Foilies

Fuge1pE2







